
Xerox Fax Confirmation 
Please follow these instructions to turn on the Fax Confirmation page and save the settings as default. 

First, log into the printer. You should see the default PaperCut MF screen. Here you will need to select 
either Access Device or press the Home button.  

 

 

Once you’re on the Xerox app screen, locate Fax and tap it. 

 

 

 



Once the Fax app opens, you’ll see a window with options come up. Close this for now. 

 

 

Scroll down on the settings page and select Show Additional Features. 

 

 

 

 



Now scroll down and locate the setting for Confirmation Report and select it. Now choose Print 
Confirmation. 

 

 

Next, we need to save this setting as default so this isn’t required each time you want to fax. Scroll down 
and locate Personalize and tap it.  

 

 

 



Now select Save Settings as Default. 

 

 

Next, select Save to confirm and you’re all complete.

 

 

 


